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How to Compress a PDF File Using Adobe Acrobat in 5 Easy Steps
Shaun M Jooste
	November 29, 2022
	Updated: March 8, 2024 6:10 AM




While PDFs are naturally smaller than their .docx counterparts, they can sometimes become a bit too large to send in an email or store on your PC. 
Luckily, Adobe Acrobat offers an easy way to compress your PDFs further and allow you to get them down to a manageable size, and we’ll show you how in this guide.
How to Compress a PDF File Using Adobe Acrobat
You will need either the Acrobat or Pro versions of Adobe. Now, let’s get started!
	Open Tools
Open up your Adobe Acrobat and select Tools from the menu at the top of the screen. Then select the dropdown arrow under Optimize PDF and choose Open.



	Access file
In the box that pops up, select the PDF that you want to compress and click Open.



	Reduce size
This will open up the PDF with a few new options. Select Reduce File Size from the menu at the top of the screen.



	Set the compatibility settings
Set your compatibility settings in the popup window; we recommend that you leave it on Retain Existing, though.



	Save your file
Lastly, save your newly optimized file with a new name to avoid overwriting the older version, or simply overwrite the older version with the new one; the choice is yours!





Honey, I Shrunk the PDFs!
Adobe offers one of the most uncomplicated and most straightforward methods for file compression when it comes to PDFs, and they even provide an online tool for those of us who work with the free version. It’s no wonder that Adobe has managed to retain the crown for PDF file readers for so long when they offer so many ways to work comfortably and efficiently with a notoriously tricky format.
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Shaun M Jooste

I live in South Africa, Cape town, as a father of two children. I've been gaming almost all my life, with plenty of experience writing reviews and articles on the latest titles. With 15 years of experience in local government performing Facilities Management functions, I moved towards becoming CEO of my own company, Celenic Earth Publications, which serves to publish author's books, including my own. I'm a published author of horror and fantasy novels, while I also dabble in game and movie scriptwriting.
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